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CONFIDENTIAL

APPLICATION FORM
Teaching Staff

Please print in black ink or preferably word process when completing this form

	

	1. Application for the position of:

	
	
	(as advertised)

	2. School 
	
	
	

	


	
	

	



	3. Last Name                                                                                 
	





















	  First Names
	

	

	  Title         

	

	Any Previous Last Names
	
	
	
	(as advertised)

	

	 Address
	


                                                                                      Post Code:

	
	

	
	

	

	 Daytime
 Tel No.
	
	  Evening /Mobile
                Tel No.
	

	

	 E-mail
	                                                              @

	Driving
Licence
	Have you a valid UK driving licence?                          YES / NO              (Please circle)

	First Aid

	Do you have a current First Aid Certificate?              YES / NO              (Please circle)

	




4.  Teaching Status

	Main subject
	Subsidiary subject 

	

	
























5.  Education and qualifications (If part-time study, state and give details throughout).  N.B. details of courses studied and not completed successfully must also be given.  

(a)  Secondary/Further Education
	Name of school/college
	Dates
	Subject and
Qualification
	Grade and date
awarded

	
	From
	To
	
	

	

	
	
	
	
	

	
	


(b) Higher Education and Courses leading to other relevant qualifications
eg. courses leading to qualified status or graduate teacher status and to membership of professional institutions.
	Higher Education:
Establishments attended
	Dates
	Qualification obtained and
date of award
	Subjects

	
	From
	To
	
	Main
	Subsidiary

	
	
	
	
	
	

	




	6.  Current employment
Employer

	



	
	
	

	School/College
	
	         Number on Roll
	

	
	
	

	Post Held (specify any additional allowances)
	

	
	
	

	(If part-time, please give details)
	
	    Date appointed
	

	
	
	

	Subjects, age groups taught and other responsibilities
	

	
	

	Notice required and / or date available if appointed
	

	

	










7.  Previous experience If a part-time appointment, please state. A separate curriculum vitae should not be enclosed in substitution but may be forwarded in addition. A continuous employment history is required from when you left full time education. Please attach continuation sheets if necessary.

(a) Teaching (most recent employment first)


	Employer and School/College
	Overseas 
Yes or No
	Type of School 
	No.
on Roll
	Age Range
	Brief description of main responsibilities
	Reason for Leaving
	Inclusive Period
(month & year)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	



(b) Other paid employment (including Service in H.M. Forces, industry).  State responsibilities and reasons 
for leaving. Please indicate details of gaps in employment here.
	

Please list below in date order starting with the most recent:






























8.  Relevant CPD Courses attended during the last three years 
   (please continue on a separate sheet if necessary)

 
	Course
	Organised By
	Dates
	Duration

	As a participant:





















As a course leader:





















	
	
	



















9.  Additional information
Applicants for classroom teacher roles should address the first bullet point only. 
Applicants for TLR or Leadership group positions should address all three bullet points:

· Which of our two values of the school most reflect you and why? (500 word limit)













· Please give an example of how you have successfully demonstrated your leadership ability to deliver significant improvements in teaching and learning. (500 word limit)














· Please give an example of where you have successfully led a complex piece of change in a recent role. (500 word limit)
















       (Please continue on a separate sheet if necessary).  



10.  Statement in support of your application. This may include experience and personal skills relevant to the position applied for. It could also include voluntary work, additional interests such as membership of clubs, leisure pursuits or hobbies. It should include your reasons for applying for this position, how you will contribute to the education success of our *students, your strengths, weakness, and how we will benefit from them. 
     * When the Trust refers to student it also means pupil.

Applicants should confine this to a maximum of two sides of A4.   An additional letter is not required if completing this section. 

	

	



11.  Confidential References  (Please ensure your referees know this reference is being requested)
      Names, addresses and status of two referees from different organisations (one of whom, if currently employed in a teaching role, must be your Headteacher). References will be sought on shortlisted candidates and previous employers may be contacted to verify particular experience or qualifications before interview. Current or previous employers will be asked about disciplinary offences relating to children including penalties that are “time expired” and any child protection concerns.

FOR SCHOOL REFERENCES THE REFEREE MUST BE THE HEADTEACHER.
 
	(1) Present Employer

Name

Address






Tel No (inc. STD code)

Fax No

Email address

Occupation

	
	(2)  

Name

Address






Tel No (inc. STD code)

Fax No

Email address

Occupation


	
	
	




12.  Further professional information

	

	DfE No.
	
	(as provided by the DfE letter. You may be asked to provide this)

	
	

	 Qualified Teacher Status?  YES / NO          Date:
	

	 
	

	If qualified as a teacher after 7 May 1999, have you completed your statutory induction period?          YES / NO

Do you require sponsorship (previously a work permit) to take up this post?                                 YES/ NO

Where did you see the advertisement for this post?  



	
	



13. Further information

	Salary Scale
	
	
	Gross Salary £
	
	       Incremental point
	



	National Insurance Number
	



Are you subject to any internal disciplinary procedures at your current school or previous school?
Yes      No  

If yes, please give further information:
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14. Immigration, Asylum and Nationality Act 2006
In accordance with the Immigration, Asylum and Nationality Act 2006, the school requires new members of staff to provide documentary evidence that they are entitled to undertake the position applied for and have an ongoing entitlement to live and work in the United Kingdom. Therefore, all candidates shortlisted for interview are required to produce acceptable specified documentary evidence at interview.
15. Safeguarding Vulnerable Groups Act 2006
The school is obliged by law to operate a checking procedure for employees who have substantial access to children and young people.
16.	Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 (as amended 2013)
Posts which involve substantial access to children are exempt from provisions contained within this Act under which the job applicants are entitled to withhold information about any previous criminal background which is either unspent or would otherwise be considered ‘spent’ under the terms of the Act. Changes to the legislation in 2013, however, mean that spent convictions may be protected and do not have to be disclosed to prospective employers. Employers cannot take protected offences into account when making employment decisions. If the job for which you have applied involves substantial access to children and you have been shortlisted for the post, you will be provided with a form on which you will be asked to disclose any relevant previous criminal background. We will provide more information on protected offences at that stage.
If you are the successful applicant, you will be required to have an Enhanced Disclosure & Barring Service disclosure & we will also check the DBS barred list (children). Failure to complete this form will result in your application not proceeding any further. Although a criminal record involving offences against children is likely to debar you from appointment of this type of post, the existence of other criminal convictions will not necessarily be a bar to employment. Any criminal record information arising out of the disclosure process will be discussed with you before any final decision is made about your employment.  Any information given will be treated as confidential and will only be used in relation to the post for which you have applied. 
It is a criminal offence to apply for or accept a position (paid or unpaid) working with children if you are excluded from such work by virtue of a court order or exclusion by the ISA. Copies of the school’s policy on the DBS Code of Practice which includes the employment of ex-offenders are available on request. Copies of disclosure certificates are retained by the Trust for the first six months of employment. The fact that a disclosure has been processed, with dates, is then recorded on our computerised personnel record system and the copy of the disclosure certificate itself is destroyed
[bookmark: _Hlk168995959]17.  Disqualification under the Childcare Act 2006

For staff who are employed or engaged to provide early years childcare for children under the age of 5 and later years provision,
for children under 8, further checks must be undertaken to ensure we do not knowingly employ a person who is disqualified 
under the Childcare Act 2006 Regulations 2018.

18.	Online Searches

As part of the recruitment process, online searches may be carried out including, but not limited to, the candidate’s social media
pages and online presence. Candidates will not need to provide log in details as employers will use information available publicly
online.

19.   Criminal Record Self-Declaration Form for Shortlisted Candidates
All short-listed candidates are required to complete a criminal record self-disclosure declaration form prior to interview. If  the Trust does not receive your completed declaration, the Trust reserves the right to withdraw the offer of interview.
The Learning Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. It is our aim that all students fulfil their potential.





20.	UK GDPR and Data Protection Act 2018   

 Information from this form will be processed in accordance with the Data Protection Act 2018 and EU General Data Protection Regulation ((EU) 2016/679) (GDPR).  We enclose a copy of the Trust’s Privacy Notice with this application form which makes you aware of how and why your personal data will be used, namely for the purposes of the recruitment exercise, and how long it will usually be retained for.

In signing this form I give my authority for use of my personal data for these purposes. 

I hereby confirm that the information I have given above is true.

Where applicable, I will be subject to the regulations on political restrictions as defined in the Local Government and Housing Act 1989.

I understand that, should any of the particulars I provide in this application be found to be false within my knowledge, or should there be any wilful omission of material fact, this may be reported to the Police as well as leading to my application being rejected or the contract being null and void if I have already been appointed.


	Signature of Candidate
	



	
	    Date
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